
 

 

 

[Recipient Name] 

[Title] 

[Company] 

Purpose: To discuss IEP concerns listed below 

 

 

 

 

DEAR [USE WHOEVER YOU COMMUNICATE WITH MOST], 

 

I have concerns about my child (name) performance and progress at school. I am 

requesting an IEP meeting to discuss the following: 

 

1) Present Levels: I believe the following areas of need are absent from his present 

levels. For example, I am seeing (list examples). I would like to have him evaluated for 

X, Y and Z. Please send me a Permission to Evaluate form so that we can get this 

underway. I also would like to add the following strengths (list them) and discuss with 

his team how we can utilize these strengths for him to achieve success. 

2) IEP Goals: Child’s progress toward IEP goals is…..  Additionally, he does not have an 

IEP goal for XYZ which is a priority for us. {Or} And abc IEP goal isn’t really necessary 

because (list why). I wish to discuss adding this to his IEP/making changes to his IEP 

goals, etc. 

3) Supports and Services: Upon reviewing Child’s IEP goals from last year to this year, it 

appears that minimal progress was made. I would like to discuss if the proper 

supports and services are in place for Child to be successful. I have been researching 

myself, and I believe adding XYZ to his supports will enable him to make meaningful 

progress. I am also eager to hear from the team what ideas they might have. Being 

unsuccessful at school is leading Child to exhibit negative behaviors, such as XYZ. 

4) Placement (only if you think current placement is inappropriate): Child has been in 

this placement for X years, and is not making meaningful progress toward his IEP 

goals. Can we discuss what other IEP Placement options might be more appropriate 

for him? I have been reading up on 123 Placement, and it seems that they offer XYZ 

supports, which may help Child. 

5) Wrap up: Lastly, I wish to discuss….(anything else that is important). 

 

Please contact me at your earliest convenience to schedule this IEP meeting. I am 

available (list dates and times). I would think that this will take around 90 minutes if 

we stay on task. Thank you. 

 

Sincerely, parents. 

 


